
	[bookmark: _x8fm1uorkbaw]Rebekah Lee

	 6642 Se Ariel St
Hillsboro, Or 97123
(971)201-9116
bekahlee1021@outlook.com

	[bookmark: _y7d3xdxnr44m]EXPERIENCE
Central City Concern,  Portland, OR- Executive Coordinator
November 2023- Present
Supporting Health Services Leadership Team with trauma informed lenses in complex project management, calendaring, and initiatives for 13,000 houseless individuals in Portland.

[bookmark: _rfgvkg2ifhfd]Cambia,  Portland, OR- Administrative Assistant IV
[bookmark: _n64fgzu3lwuy]September 2022- June 2023
Coordinating all calendars, meetings, administrative daily tasks to run department for contracting between health plan and providers. Retention of contracting and contracting metrics.
[bookmark: _wj0puh61kxsr]Kaiser Permanente, Portland, Or — Executive Assistant I
[bookmark: _8hk593fs3sag]June 2018-September 2022
Supporting the CFO and Financial Planning and Analysis as well as Capital Planning  Team with reporting, daily administrative tasks, organizations of teambuilding events and training of new communication systems. Cognos retention and hierarchy contact for NW Region.

[bookmark: _c4f2auq4oncs]Bank of the West, Cornelius Or—Banker
October 2017- May 2018
Pipeline of all retail and business prospects in area. Opening new accounts and financial products. Business lending and notary services.

[bookmark: _yh4jcfp5802]Onpoint Community Credit Union, Portland, Oregon—-Member Services Team Lead, Indirect Loan Officer, Loan Closer, Member Service Rep, Teller
July 2010-September 2017
Various roles within organization spanning from teller to supervisor of thirty call center member service reps. Spent majority of time in Call Center indirect underwriting of retail banking products from car loans to home equity products. Top performer in department of application taken vs closed out loans.
[bookmark: _yk8luflkpwij]EDUCATION
[bookmark: _6wymnhinx9q5]Warner Pacific University Portland, Or — B.A. Business Adminstration
[bookmark: _7vtcyzeczjot]2014-2018
[bookmark: _czfiadnsgnzp]Grand Canyon University, Phoenix Arizona— Masters of Clinical Mental Health Counseling
[bookmark: _miiyt1y6sl7g]September 2022-Present
Emphasizing in trauma and PTSD.

	[bookmark: _ca0awj8022e2]SKILLS
· Microsoft Office
· Google Platform
· Training
· Asana
· Concur (SAP)
· Cognos
· Project Management
· Complex Calendar Management
· Docusign
·  De-escalation Training
· Trauma Informed
· Person-Centered Care
· Problem Solving
· 
· 





